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Test Bank - Chapter 1

Introduction to Microsoft Access: 

What is a Database?

20. Chapter Objectives
21. Define the terms field, record, table, and database.

22. Start Microsoft Access; describe the Database window and the objects in an Access database.

23. Add, edit, and delete records within a table; use the Find command to locate a specific record.

24. Describe the record selector; explain when changes are saved to a database.

25. Explain the importance of data validation  in table maintenance.

Describe a relational database; distinguish between a one-to-many and a many-to-many relationship.

Multiple Choice

1. The rows of a table correspond to

(a) Fields

(b) Records

(c) Reports

(d) Files

answer:
b

19. An Access table contains

(a) Records but no fields

(b) Fields but no records

(c) Both records and fields, and further, every record contains the same fields

(d) Both records and fields, and further, every field contains the same records

answer:
c

2. Which of the following are objects in an Access database?

(a) Tables, forms, queries, reports, macros, and modules

(b) Database, Datasheet, and Form views

(c) Folders and Tools

(d) All of the above

answer:
a

3. The columns of a table correspond to

(a) Fields

(b) Records

(c) Folders

(d) Reports

answer:
a

4. In which of the following objects does Access store data?

(a) Datasheets

(b) Forms

(c) Tables

(d) Reports

answer:
c

5. A database may contain

(a) Only one table

(b) At most two tables

(c) At most three tables

(d) None of the above

answer:
d

6. Which of the following is used to answer a question about a database?

(a) Form

(b) Module

(c) Query

(d) Table

answer:
c

7. Which of the following is used in Access to automate a series of commands?

(a) Report

(b) Table

(c) Macro

(d) Query

answer:
c

8. An Access database you are working on contains a table, form, query, and report. How many files are needed to store these elements?

(a) One

(b) Two 

(c) Three

(d) Four

answer:
a

9. Which of the following views would you use to define a table and specify the fields it will contain?

(a) Define view

(b) Datasheet view

(c) Design view

(d) Edit view

answer:
c

10. Which view would you use if you needed to add, edit, or delete records from a table?

(a) Record view

(b) Datasheet view

(c) Design view

(d) Edit view

answer:
b

11. A triangle next to the current record in a table indicates

(a) That you have not changed the data since the table was last saved

(b) That you are entering or changing data

(c) That the record is blank and no data has been entered

(d) That the data record has been deleted

answer:
a

12. Which symbol is used to indicate that you are entering a record in an Access database?

(a) A triangle (()

(b) An asterisk (*)

(c) A number sign (#)

(d) A pencil

answer:
d

13. You are working on an Access table and see a pencil in the margin next to the current record. What does this indicate?

(a) The changes you have made to the record have not yet been saved to disk

(b) The record has been saved to disk

(c) The record is the last one in the table

(d) The record is marked for deletion

answer:
a

14. Which symbol appears next to a record that has been saved to disk?

(a) A pencil

(b) A triangle

(c) A number sign

(d) An asterisk

answer:
b

15. Which of the following statements is true about Access tables?

(a) Each table must have a primary key

(b) A table may contain multiple primary keys

(c) A database may contain only a single table

(d) All of the above

answer:
a

16. What does the asterisk next to a record in an Access table mean?

(a) The record has been marked for deletion

(b) The record has been modified but not yet saved

(c) The record is the last, blank record in the table

(d) The record has been saved to disk

answer:
c

17. Which of the following records is not counted as part of the total records in an Access table?

(a) A record with a triangle next to it

(b) A record with a pencil next to it

(c) A record with an asterisk next to it

(d) Records with a triangle, pencil, or asterisk next to them are all included in the record count

answer:
c

19. Which of the following actions saves the data in the record currently being edited?

(a) Moving to the next record

(b) Closing the table which contains the record

(c) Moving to the next record or closing the table

(d) None of the above

answer:
c

20. Which menu would you use to move from the Datasheet view to the Form view in an Access table?

(a) Edit

(b) View

(c) Window

(d) File

answer:
b

21.   All of the following operations enable you to move to the next field in the current record except
(a) Press the Tab key

(b) Press the Enter key

(c) Press the right arrow key

(d) Press the spacebar

answer:
d

22. What happens when you have entered the last field for a record and press the Enter key?

(a) The record is saved

(b) The record selector changes to a triangle

(c) The record selector moves to the next record

(d) All of the above

answer:
d

23. Which navigation button indicates that you are inserting new information?

(a) (
(b) |

(c) (#

(d) (
answer:
b

24. What feature can be employed to automatically correct or update a shorthand notation which was entered in a table?

(a) Find and Replace

(b) Spell Check

(c) Auto Correct under Tools

(d) Edit

answer:
c

25. What statement best describes data validation?

(a) Using the Find and Replace command to catch all the errors

(b) Garbage In Garbage Out

(c) Data validation relies on using Spell Check

(d) Data validation is the process of checking your data to prevent the errors from occuring when using a table for queries

answer:
d

26. A query  will contain all of the following except?

(a) A question about the database

(b) An answer to the question

(c) The selected recods answering the query

(d) A form answer to the query

answer:
d

27. To move to the last field in the last record you would

(a) Press End

(b) Press Ctrl+End

(c) Press Alt+End

(d) Press Shift+End

answer:
b

28. What happens if you are working in an Access table and press Ctrl+End?

(a) The table is saved and then closed

(b) The insertion point moves to the last field in the current record

(c) The insertion point moves to the last field in the last record

(d) The current record is marked for deletion

answer:
c

29. Which of the following actions moves the insertion point to the last field in the last record in an Access table?

(a) Press Ctrl+End

(b) Press Ctrl+Home

(c) Click the ( navigation button

(d) All of the above

answer:
a

30. If you perform a Find operation in Access and search for the text Prentice Hall with Match Case selected, which of the following will be found?

(a) Prentice Hall

(b) prentice hall

(c) Both Prentice Hall and prentice hall

(d) Neither Prentice Hall nor prentice hall

answer:
a

31. If you perform a Find operation in Access and search for the text Robert with Match Case and Match Whole Field selected, which of the following will be found?

(a) robert

(b) robertson

(c) Both robert and robertson

(d) Neither robert nor robertson

answer:
d

32. If you perform a Find operation in Access and search for the text Robert with Match Whole Field selected and Match Case not selected, which of the following will be found?

(a) robert

(b) Robert

(c) Both robert and Robert

robert, Robert, robertson and Robertson

answer:
c

33. A report may be based on a

(a) Table

(b) A query

(c) Either a table or a query

(d) Neither a table nor a query

answer:
c

34. You add a record to the end of a books table that uses the ISBN number as the primary key. Where will the record be located the next time you open the table?

(a) In the appropriate position in the table according to the ISBN number

(b) At the end of the table

(c) At the beginning of the table

(d) It is not possible to determine

answer:
a

35. The insertion point is positioned in the ISBN number of the first record in an Access books table. You start a Find operation in which you want to find all occurrences of the publisher Prentice Hall. You select Search Only Current Field and Match Case. Which occurrences of Prentice Hall will be found?

(a) Prentice Hall

(b) Prentice-Hall

(c) prentice hall

(d) None of the above

answer:
d

36. How many previous commands can you undo using the Access Undo command?

(a) One

(b) Two

(c) Five

(d) 100

answer:
a

37. Which of the following methods can you use to recreate an entire record you just deleted from an Access table?

(a) Click the Undo button

(b) Close the table without saving it and then reopen it; it will be in the same condition it was when you last opened it

(c) Pull down the Edit menu and click Undo Current Field/Record

(d) None of the above

answer:
d

38. Which of the following is the New Record button in Access?

(a)(*

(b) (
(c) #

(d) (
answer:
a

39. Which key or button will allow you to go to the next field in the current record?

(a) (
(b) Tab

(c) Both  (  and Tab

(d) Neither  ( nor Tab

answer:
b

40. An Access form may contain

(a) Command buttons

(b) Text boxes

(c) Drop-down list boxes

(d) All of the above

answer:
d

41. Which key or button will move to the first field in the first record in a table?

(a) Ctrl+Home

(b) ((
(c) Both Ctrl+Home and ((
(d) Neither Ctrl+Home nor ((
answer:
c

42. Which key or button will move to the first field in the current record?

(a) Ctrl+Home

(b) ((
(c) Home

(d) Shift+Tab

answer:
c

43. Which key or button will move to the last field in the current record?

(a) End

(b) Ctrl+End

(c) (
(d) ((
answer:
a

44. You are editing an Access table and click the Close button. What happens?

(a) The table is closed

(b) The database is closed

(c) Both the table and the database are closed

(d) It is not possible to determine

answer:
a

45. Which of the following best describes the relationship between students and courses in a college database?

(a) One to one

(b) One to many

(c) Many to many

(d) Impossible to determine

answer:
c

46. Which of the following best describes the relationship between publishers and orders in the Bookstore database described in the text?

(a) One to one

(b) One to many

(c) Many to many

(d) One to some

answer:
b

47. A record can be added to an Access table

(a) In datasheet view only

(b) Using a form

(c) In datasheet view or in a form

(d) In a query only

answer:
c

48. If you click in the record selector (the box immediately to the left of the first field in a record)

(a) The insertion point will be in the first field

(b) The entire record is selected

(c) The record is deleted

(d) A new record is inserted above the current record

answer:
b

49. What feature is available in all Microsoft Office applications which will assist the user with productivity tips?

(a) Office Assistant

(b) Help

(c) Tools/ Productivity Tips

(d) None of the above

answer:
a

50. Which of the following can be used to replace all existing occurrences of the abbreviation PH with Prentice Hall?

(a) AutoCorrect

(b) Find and Replace

(c) Both AutoCorrect and Find and Replace

(d) Neither AutoCorrect nor Find and Replace

answer:
b

True/False 
51.   A table can be displayed in either Design view or in Datasheet view.

answer:
T

52. The Datasheet view is used to add a new field to a table

answer:
F

53. A pencil next to the current record indicates that the record has been saved.

answer:
F

54. The asterisked record at the end of a table is counted in determining the number of records in a table.

answer:
F

55. Changes you make in the current record are saved automatically when you move to the next record.

answer:
T

56. Pressing Ctrl+Home will move you to the first field of the current record.

answer:
F

57. The Find command is the best way to search a table for a specific record.

answer:
T

58. Changes to a previous record cannot be undone using the Undo command once you begin editing another record.

answer:
T

59. Every table must have a primary key.

answer:
T

60. Every table in a database must have the same primary key.

answer:
F

61. The rows in a table correspond to the specific information on one subject.

answer:
F

62. A database may contain more than one object (table, form, queries, reports, and so on).

answer:
T

63. A database will be stored in several files if there is more than one table.

answer:
F

64. The Design view in Access is used to add, edit, or delete records.

answer:
F

65. An asterisk next to a record indicates it is the last record in the table.

answer:
T

66. A triangle next to the current record in an Access table indicates that the record has been saved to disk.

answer:
T

67. If you make a change to a record in an Access table, then press the down arrow key, the change is automatically saved to disk.

answer:
T

68. You can use the right arrow key or the Tab key to move to the next field in a record.

answer:
T

69. You can use the left arrow key to move the previous field in a record.

answer:
T

70. Pressing Ctrl+Home or clicking the (( button will both move to the first field in the first record in an Access table.

answer:
T

71. The Record command in the Insert menu inserts a new record immediately above the current record in the table.

answer:
F

72. A pencil is displayed in the record selector as soon as you start entering data in a new record.

answer:
T

73. The AutoCorrect feature functions the same way in Access as it does in other Microsoft Office applications.

answer:
T

74. Closing a table automatically closes Access as well.

answer:
F

75. The Undo command in Access allows you to undo only the most recent command.

answer:
T
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