SPSS Tips & Hints 
(For Version 14)

This is a living document, created & modified by Winston Jackson, Jennifer Mason, Norine Verberg, and the students in Soci/Nurs 300.  The aim of this document is to provide hints and tips for using SPSS. If you figure out something and would be willing to add it to the file email the suggested wording to nverberg@stfx.ca and, if it is appropriate, I will add it to the file.
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1. Output 

.1 Adding your name & lab number to your output 

While looking at output in the SPSS Viewer, click on File/ Page Setup/ Options; in the Header area type in your name and lab number.
.2 Copying Output to a Word file

On the left panel of the SPSS Viewer click to highlight the output you wish to copy. Click Edit/ Copy Objects; switch to Word file, position cursor where you want the output to start, and click Paste.
.3 Inserting Text Comment to Output
While looking at output in the SPSS Viewer, click on Insert/New Text.  In the box that pops up, type in your interpretation of the table.
2. Procedures

.1 Show variable names, not labels when listing variables for procedures
Click on Edit/ Options/ on Variable Lists click on “Display Names” OK

.2 Selecting the procedure to use—the 3M Approach 

As a way to remember how to decide which procedure to use to analyze any relationship, use the three steps in the 3M approach.

Step 1. Model. The first step is to decide which variable is to be treated as the dependent variable, and which one as the independent variable. Since the researcher typically is trying to understand what causes variations in a dependent variable, common sense alone can generally determine which variable should be designated as the dependent variable. However, there will be other cases where it is not obvious. In such cases, try to decide which variable occurs last in a temporal sequence. It is entirely possible that the two variables mutually influence one another. If this is the case, one will nonetheless have to be designated as the “dependent” variable. It is a good idea to diagram the relationship using greater than ( > ) and less than ( < ) symbols as well as a line with an arrow pointing toward the dependent variable.  

                                      > Independent  --------------------(  >Dependent


Step 2. Measurement. The second step is to identify the level of measurement attained in the dependent and in the independent variable. Recall that there are three levels of measurement: nominal, ordinal, and ratio.  


Step 3. Method. Having identified the measurement levels, the third step is to examine the table below (it is also on the inside front cover of the text) to determine which method should be used to examine the relationship. The methods listed are the names of SPSS procedures. 

SPSS procedures for Multivariate Analysis

=====================================================================





INDEPENDENT VARIABLE                  

 DEPENDENT      
Nominal        

Ordinal          

Ratio         

----------------------------------------------------------------------------------------------------------------------

 Nominal   

CROSSTABS    

CROSSTABS    

CROSSTABS       

DISCRIMINANT   

---------------------------------------------------------------------------------------------------------------------

 Ordinal   

 CROSSTABS    

CROSSTABS    

CROSSTABS       

SPEARMAN             
SPEARMAN  

DISCRIMINANT    

----------------------------------------------------------------------------------------------------------------------

Ratio                                 MEANS         
 
MEANS        

CORRELATION       

ANOVA        

 ANOVA        

GRAPH           

T-TEST       
 
 T-TEST
   
              PARTIAL CORR    

ANOVA          

REGRESSION 

FACTOR     

----------------------------------------------------------------------------------------------------------------------

Having identified the appropriate procedure to use, you are now ready to proceed with the analysis. Appendix A in the text presents the basic procedures along with the most commonly used options and statistics. For full details of SPSS procedures consult the appropriate SPSS manual listed in the suggested readings section at the end of the Appendix A.
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