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1.  Create Vendor Master Centrally

The SAP R/3 system requires both purchasing and accounting data to execute purchase orders.  You can enter purchasing and accounting data at the same time.  SAP calls this creating a vendor centrally.  To do this, follow the menu path:

Logistics (Materials Management (Purchasing (Master Data (Vendor (Central (Create
Which will bring up the following screen:
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Enter the company code (##FS), purchasing organization (##PR) and account group (KRED) then click on the enter icon ([image: image2.png]


).  The following screen will then appear:
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Enter the following information as shown above:

	Title:
	Company

	Name:
	## Adrian Additives

	Search term 1/2:
	##

	Street/House number:
	1390 Arrowhead Road

	Postal Code:
	49221

	City:
	Adrian

	Country:
	US

	Region:
	MI


Then click on the more fields icon ([image: image4.jpg]


).  This will display more fields in the screen address area:
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Enter MI0000000 for the (tax) Jurisdiction code, then click on the next screen icon ([image: image6.png]


) four times to get to the screen with the title Create Vendor: Accounting Information Accounting:
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Enter 300000 for Rec. Account and E1 for Cash mgmnt group, then click on the next screen icon ([image: image8.png]


) once to get to the screen with the title Create Vendor: Payment transactions Accounting:
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Enter payment terms 0001 (payment immediately due net) and check Chk double inv.  The Chk double inv. option will produce a warning if a user attempts to pay for an invoice with the same dollar amount on the same day.  Click on the next screen icon ([image: image10.png]


) twice to get to the screen with the title Create Vendor: Purchasing Data:
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Enter USD for Order currency and 0001 for “Terms of paymnt”, then click on the save icon ([image: image12.png]


) to save the vendor master record.  You will get a message at the bottom of the screen like the following:
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SAP assigns a number to each vendor in the system.
Enter


your company code: ##FS


Purch. Organization: ##PR


Account group:  KRED





Enter the information (listed below) as shown, then click on the more fields icon





Enter Jurisdict. code MI0000000 (MI with seven zeros), then click on the next screen icon three times





Enter 300000 for Rec. Account and E1 for Cash mgmnt group, then click on the next screen icon





Enter Payment terms 0001 and check Chk double inv.





Enter USD for Order currency and 0001 for Terms of paymnt, then click on the save icon
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