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1.  Create Purchasing Info Records
Now that we have defined our vendors and materials, we can relate our raw materials to our vendors.  To do that, we create what is called a Purchasing Info Record.  The purchasing info record provides continuously updated information about the relationship between a specific material and a specific vendor.  This data includes order unit, price, price changes, tolerances, historic data, statistics, texts, etc.  This data can be updated manually or automatically.

First we will create the purchasing info record for soy protein.  To create this purchasing info record, follow the menu path:

Logistics (Materials Management (Purchasing (Master data (Info record (Create

Which will produce the following screen:
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There are usually a lot of vendors floating around in the SAP system.  Furthermore, the SAP system identifies the vendors by their vendor number, which is usually not easy to remember.  To make finding our vendors easier, we can use the search function.  Click on the vendor field, then click on the search icon ([image: image2.jpg]


 ) to call the following search screen:
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Enter ## for the search term, then click on the enter icon ([image: image4.png]


) to get the following screen:
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Double click on the vendor ## Grand Rapids Grains to select this vendor.  Enter Purchasing org. ##PR and select Standard under Info category, then click on the enter icon ([image: image6.png]


) to get to the following screen:
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Click on Purch. org. data 1 to get the following screen:
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Enter the following information:

Plnd dely time:  10

Purch. group:  ##B
Standard qty.:  5000


Net price:  0.50

then click on the save icon ([image: image9.png]


) to save the info record.  
Repeat this process to define the relationships between the vendor ## Adrian Additives and the material ## Splenda as given in the following table.

	
	Vendor: ## Adrian Additives

	Material
	Planned dely time
	Purch. Group
	Standard qty
	Net price

	## Splenda
	5
	##S
	1000
	20.00


Enter ##R430 for material,  ##PR for purchasing organization and ##PT for Plant





Use the search function to find the vendor ## Grand Rapids Grains





Enter search term ##, then click on the check mark





Double-click on ## Grand Rapids Grains





Click on Purch. org. data 1





Enter


Plnd dely time:  10


Purch. group:  ##B


Standard qty.:  5000


Net price:  0.50
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